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Dear Colleague 
Thank you for your interest in the role of  School 
Staff Instructor at Thistley Hough Academy. 
Thistley Hough Academy is a modern school with drive 
and motivation to provide the best outcomes for the 
students and community. Ofsted rated us as ‘good’ in 
every category in 2018.  

Thistley Hough Academy joined the Creative Education 

Trust in September 2013 and has been on a journey to 
now become one of Stoke-on-Trent’s most improved schools.  

As our Academy sponsor, the Creative Education Trust is focused on the quality of the 
educational experience it provides for students. At Thistley Hough Academy we pride 
ourselves on delivering an ambitious, broad and balanced curriculum, enabling every 
student to be successful, responsible, resilient, confident and skilled young people. 

We are passionate about enriching the lives of our students, which is not 
just academic, but social and emotional. We aim for our students to leave 
Thistley Hough Academy as highly positive and active members of the 
community.   

Our highly qualified teachers and effective support staff are committed to 
ensuring that our students achieve excellence and develop to be leaders 
both now and in the future. We always aim for disruption free learning, 
allowing our teachers to do what they do best.  

We have a happy and safe school, where we are multi-cultural, something that we 
celebrate and encourage. We are a true reflection of the local Stoke-on-Trent 
demographics.  

Our vibrant, energetic school can be sampled on our website. We are keen to develop 
our community links further and encourage prospective candidates to arrange a visit. 
We look forward to the chance to meet you and showing you what we have to offer.  

Noel Kennedy 

Interim Principal 

“Ofsted rated us as 
‘good’ in every 
category in 2018” 
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ABOUT 
CREATIVE 
EDUCATION 
TRUST 
Creative Education Trust inspires and enables young people to build successful 
lives on foundations of learning, resilience and employability. We believe that a 
rewarding educational experience and the highest possible qualifications are 
the best way to ensure social mobility for young people. 

Creative Education Trust is a growing multi-academy trust educating over 13,000 
children in England. It was established in 2010 to work in England’s post-industrial 
cities and coastal towns: areas of economic disadvantage and with a history of 
academic underachievement. We transform these schools by integrating a knowledge-
rich curriculum with skills and creativity. 

Creative Education Trust defines creativity as the ability to find connections between 
the things we know and turn these connections into new ideas and action. The 
academic arts and the sciences, practical subjects and life skills all need this 
creativity, and creativity is valued highly by employers. Our staff and expert advisers 
use imaginative methods for linking knowledge across subject boundaries, fostering 
personal development and resilience and developing practical skills that prepare  
students for their transition to adult life and employment. 

 Raise their attainment in exams and 
tests through outstanding teaching 

 Make them intellectually curious with a 
sense of confidence 

 Increase their participation in HE, FE 
and apprenticeships 

 Ensure they have employable skills and 
attitudes 

 Create rounded individuals through a 
wide choice of co-curricular activities  Educational rigour 

 Organisational effectiveness 

 Financial efficiency 

 Partnership & recognition of local identity 

 Respect for autonomous leadership 

 Quality not quantity 

 Promoting practical creativity 



3 

ABOUT 
THISTLEY 
HOUGH 
ACADEMY 

Thistley Hough Academy is a mixed school catering for students aged 11-16 
located in the village of Penkhull, Stoke-on-Trent. 

The Academy joined the Creative Education Trust in September 2013 and is now 
one of Stoke-on-Trent’s most improved schools and is graded as Ofsted ‘good’. 

With strong pastoral support for both staff and students, coupled with a broad 
range of co-curricular activities, Thistley Hough Academy offers a supportive 
learning community where you can reach your full potential. 

MORE ABOUT THISTLEY HOUGH ACADEMY 

 £15m state-of-the-art building and facilities

 Rated ‘Good’ by Ofsted with ‘outstanding features’

 Winner of the Happiest School Award 2018

 TES Community and Collaboration Award 2018 – shortlisted

 Dedicated staff CPD programme & wellbeing group

 Training and mentoring opportunities through the Creative Education Trust

We are a forward-thinking vibrant community, who passionately 
believe that every student deserves the highest standard of 
education.

To see full details of the school performance data please visit:  
https://www.compare-school-performance.service.gov.uk/school/139068/thistley-hough-academy 

“Leaders are successfully unlocking the academic and 
personal potential in all pupils”. - Ofsted
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SUPPORT 
FOR OUR  
STAFF 
Our staff are dynamic individuals who believe passionately in making a    
difference to every student, and we are committed to providing them with 
the highest quality support and opportunities to increase their skills and    
progress. 

Personal and professional development is supported through our      
‘Growing Our Own’ model of bespoke continuous professional development which 
enables professional learning pathways for individuals, departments and groups of 
staff. 

OUR 'GROWING OUR OWN' MODEL

 Coaching entitlement at all career levels including mindfulness coaching.
 Undertake externally recognised accredited training e.g. for aspiring middle

and senior leaders NPQML, NPQSL etc.
 Leadership secondment opportunities.
 Subject specific development - exam specification training, teacher subject

specialist training etc.
 Access to cross-trust learning support - focus groups, year-specific

forumsetc.
 Weekly professional development entitlement

Staff well-being and work/life balance are central to the success of our academy. We 
openly consult with staff over changes which impact on their working day, and 
actively encourage participation in our staff wellbeing group.   

You will find an academy that: 

 Provides strong and effective leadership at all levels.
 Fosters and develops a strong team ethos among all its staff.
 Is highly supportive and values and develops people.
 Is forward thinking and outwardly facing.
 Is committed to developing staff and student leadership skills.
 Encourages wider participation in local and national agendas.
 Offers an exceptionally supportive Academy Council and local community.
 A staff wellbeing group to ensure their views are represented at senior

leadership team meetings.



School Staff Instructor 
JOB DESCRIPTION 
AND PERSON 
SPECIFICATION 

LOCATION 

Thistley Hough Academy, Stoke-on-Trent 

SALARY  

Grade 8 (Point 22-25  £27,041 - £29,577) per annum, 

pro rata, Term Time plus 2 weeks, 15 hours per week 

CORE PURPOSE 

To provide logistical and organisational support in 

the training programme of the Cadets and the 

provision of exercises and camps throughout the 

year. The successful candidate will need security 
clearance from the Minster of Defence
.   
MAIN RESPONSIBILITIES 

 Maintaining records on security, training, officers 
and cadets, transport requisitions, rations, 
ammunition, weapons, clothing and equipment. 

 Managing the CCF clothing store, issue and 
exchanges, ordering new clothes, disposals, 
cleaning and maintaining. 

 Ensuring that all health and safety protocols are in 
place and observed.  

 Managing the inspection cycle of the CCF officer 
qualification checks, cadet training, security 
reviews. 

 Liaising with the sponsoring unit. 

 Liaising with the Cadet Training Team and RPOC 
Bde Cadets branch. 

 Maintaining a library of pamphlets and publications, 
ensuring that training manuals are up to date. 

 Liaising with other local schools CCFs with regards 
the use of weapons and ammunition. 

 Maintaining and updating records of cadets and 
officers as appropriate 

 Booking exercise areas and the relevant camps in 
conjunction with the CCF Officer Commanding 

 Any other tasks as required by the OC CCF and /or 
Principal 

SECURITY 

 Administration of contingent security standing 
orders with the Officer Commanding 

 Weapons and ammunitions issue, usage and 
returns and maintain accurate logs. 

 Acting as the Unit Security Officer with the OC 

 Security of the CCF office and related stores 

 Conducting an annual establishment security self-
assessment with the OC. 

TRAINING 

 Preparation of officers for officer basic and advance 
training courses. 

 Preparation for other courses such as range 
management qualifications. 

 Preparation of Cadets for training courses. 

 Support weekly contingent training. 

 Training and development of Cadets as per the 
CCF syllabus. 

 Selection and preparation of Cadets intending to 
become NCO’s. 

 Assisting with the production and implementation of 
training programmes. 

 Organising and participating in training activities for 
Parade Nights, Field Days, Easter Camps, Summer 
Camp and Visits. 

 Assisting with training and safety on expeditions 
and school trips that involve any element of 
adventurous training and activity. 

ADDITIONAL ACCOUTABILITIES 

 To play a full part in the life of the Academy 
community, to support the academy ethos and 
encourage staff and students to follow this 
example. 

 To actively promote academy policies 

 To carry out any other duties which may be 
reasonably regarded as within the nature of the 
duties and responsibilities of the post as defined. 

 The post holder’s responsibility for promoting and 
safeguarding the welfare of children and young 
persons for who s/he is responsible or who s/he 
comes into contact with.  



ESSENTIAL DESIRABLE 

QUALIFICATIONS  Previously served a SNCO / Officer as a regular, 
reserve or member of the Cadet Forces. 

 Competent use of IT and associated software 

 MIDAS and 01 Minibus Driver D1+E FMT 600 

 Good practical knowledge of field tactics, map 
reading, skill at arms, first aid, drill, self-reliance / 
adventure training matters 

 Security and Awareness 
Training 

 Skill at Arms Instructor (CF 
SAAI) Qualification 

 Range Management (SA 
SR 07) Qualification 

 First Aid Qualification 

 Knowledge/experience of 
Military exercises  

EXPERIENCE   Management and leadership experience 

 Familiarity with current training pamphlet 

 Experience working at 
training establishments i.e 
officer cadets, junior ranks / 
recruit 

 Experience of working with 
young people, being able to 
develop strong and trusting 
relationships 

SKILLS AND 
PERSONAL 
ATTRIBUTES 

 Can satisfy all criteria and checks relating to 
auditability to work in a school environment 

 Good self discipline and role model 

 Punctual and reliable  

 Ability to establish good working relationships 

 Ability to motivate cadets and staff 

 Ability to delegate and coach CCF staff as well as 
Cadets 

 Ability to work under pressure and independently 

SAFEGUARDING  Patient, considerate and committed to Safeguarding 

 Complete Security Clearance (SC) or currently hold 
an in date certificate 

OTHER 
REQUIREMENTS 

 Willing to carry out other duties as directed by the 
Assistant Principal i/c of CCF, 

Creative Education Trust is committed to safeguarding and promoting the welfare of our children and young people and expects all staff and 
volunteers to share this commitment. The successful applicant will be required to undertake relevant safeguarding checks in line with 
Government safer recruitment guidelines 
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